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Part 1:  
Mount Holyoke College 

8/25/2011 

3 

SAA 2011 Annual Meeting, C&UA Section Meeting, "Laying the Tracks for Electronic Records" 



+

8/25/2011 

4 

SAA 2011 Annual Meeting, C&UA Section Meeting, "Laying the Tracks for Electronic Records" 



+
Library, Information and 
Technology Services (LITS) 

  LITS facilitates the creative use of information and technology 
for Mount Holyoke College community. It supports the 
educational priorities of the College by providing 
instruction, materials, staff expertise and equipment to 
sustain learning, teaching, research and the College's 
administrative functions. 
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Records Retention Policy, updated 
on Jan. 1, 2007 

 Records retention policies and regulations are 
identical regardless of the form in which records 
exist – paper or electronic. There are two 
important categories of material that must be 
retained and disposed of with particular care – 
records deemed to have historic value and records 
governed by regulation. 
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Part 2: Establishing the Project 
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An archivist is hired 

Leslie Fields, NHPRC Electronic Records Archivist 
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Homework and networking 
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New workflow for electronic 
records 
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Tufts Accessioning (TAPER) Project 

 https://dca.lib.tufts.edu/taper/ 
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Files stored in drop box 
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AT Accession Record 
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Run Duke Data Accessioner 
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Data Accessioner   
http://library.duke.edu/uarchives/about/tools/data-accessioner.html 
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Data Accessioner output 
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XML metadata 
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Step 3: Accession in Archivists 
Toolkit 
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AT Accession Record 
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Create Digital Object Record 
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Export SIP to DAPS 
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Digital Assets and Preservation 
Services (DAPS) 

  Digital Preservation System 
  Rubymatica  

  Archivematica 

  Delivery 
  DSpace 
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Archivematica 
http://archivematica.org/wiki/index.php?title=Main_Page 
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Archivematica 
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+ http://www.youtube.com/
watchv=dFPtDA4nAPY&feature=youtu.be 
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Rubymatica 
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Back to the workflow 
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Link finding aid to DIP, via AT 
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Resources 
  Archivists Toolkit 

  http://archiviststoolkit.org/ 

  Tufts Accessioning (TAPER) Project 
  https://dca.lib.tufts.edu/taper/ 

  Duke Data Accessioner 
  http://library.duke.edu/uarchives/about/tools/data-

accessioner.html 

  Rubymatica 
  http://www2.lib.virginia.edu/aims/ 

  Archivematica 
  http://archivematica.org/wiki/index.php?title=Main_Page 
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