
SAA Design Records Notes 7/27/2020 

96 people in attendance 

Co-Chair: Alison Anderson, Harvard University  

Co-Chair: Jessica Quagliaroli, Yale University 

 

● Welcome – Alison Anderson 
● Council Updates – Eric Chin , SAA Council Liaison 

o Over 1000 people are expected to attend this year’s Conference 
o There will be a budget deficit for 2020/2021 because of the ongoing Covid-19 Pandemic 

and expenses from the 2019 SAA Conference in Austin, TX 
▪ For now, pilot funding is suspended and SAA will hold off filling an open position 

with the Education staff 
o SAA is moving ahead with plans for digital-only versions of the Archival Outlook and 

American Archivist publications 
o In response to the Black Lives Matter protests across the country, SAA hosted two 

virtual Council Open Forum sessions called “Black Live & Archives” 
▪ Attended by over 1200 people combined 
▪ Discussed inclusion and ways that SAA can be more transparent 

o SAA was able to give grants to 139 archivists through the Emergency Fund in response 
to the Covid-19 Pandemic  

o Upcoming SAA initiatives: 
▪ Approval Charter 
▪ Assessment & sustainability of Sections – is there room for improvement? 
▪ Recruitment of American Archivist Editor 

● Election Results 
o Incoming co-chair (20202 – 2022): Moira O’Connell, Facilities Archivist, Massachusetts 

Institute of Technology 
o Incoming Steering Committee Member (2020 – 2023): Alexa Hagen, Archivist, Herman 

Miller 
● DRS Announcement 

o Annual Funding Pilot  
▪ The Design Section decided to give this money to the Emergency Fund to help 

fellow archivists during this time of need 
o DRS Activities 2019-2020 

▪ Website Updates 
● A link has been added to the Digital Design Records Task Force page 
● There is increased information on the website about working with and 

finding design records 
● New Map Feature 

o This feature allows users to interact with a map of design 
records repositories 



o In addition to showing the location it  includes information like 
name, location, website, contacts, and a short description of the 
collection 

o The map can be filtered by type, location, name, etc.  
o The data can be exported to a spreadsheet 

o DRS Plans 2020 – 2021 
▪ Update and add to description and preservation pages 
▪ Review and revise standing Rules 
▪ Set goals to align with SAA’s strategic plan 
▪ Increase Community Engagement 

● Updates or participation from allied groups 
o Society of architectural historians 
o The art libraries society of north America – architecture section 

● Increate Listserv use 
o Post updates from allied groups 
o Post professional development opportunities 
o Topical discussions or pointed questions to spar conversation 

● Informal, free zoom discussions or webinars 
o Ideas include “teaching with records”, “processing architectural 

drawings”, “working with non-archivists”, “difficult file formats” 
etc. 

● Digital Design Records Task Force Update (Jody Thompson, Head Archives & Special Collections 
Preservation Manager, Georgia Institute of Technology) 

o Appraisal Tool – submitted an article for the Design Records edition of American 
Archivist 

o Completed the UC Guidelines for born digital design records  
▪ currently out for comment 
▪ welcome feedback from DRS members 

o Technical partner resources 
▪ Creating a network to connect archivists and practitioners  

●  ongoing forum to encourage discussion 
o 2020-2021 Goals 

▪ Contextualizing the evolution of digital design and computer science 
▪ Identifying the best tools for archivists to learn to use design software 
▪ Continue the work of the Technical Partner Resources Group 

● Panel Presentation: “Scalable Solutions for Design Records” 
o Cheryll Fong – Northwest Architectural Archives – “Up to Scale” 

▪ Historical map project for University of Minnesota’s James Ford Bell Library 
● 22,000 maps were to be made available digitally 

▪ When Cheryl took over the project she met with the former project manager 
and the student volunteers who would be entering the metadata 

▪ Created a new workflow because there was less funding and staff available to 
work on the project 

● Recruited a volunteer web developer  



● Looked for student volunteers that had an interest in history and skills 
with a second language  

▪ Larger screens were secured for the volunteers to work on and the workstation 
had two screens  

● Images could be viewed on one while the database was open on 
another screen 

● This was very helpful when reviewing the digital scans 
▪ Assessed the metadata that would need to be collected from the maps and 

determined a new way to organize the database 
▪  
▪ Flash drives were used to share information between volunteers 
▪ Assignments were broken down into smaller pieces to make them more 

manageable  
● This gave volunteers a sense of progress and it also minimized the 

chance of data loss 
▪ 12,000+ records were created in one year using this process 
▪ The finished project will be made available on the University’s UMedia Archives 

(https://umedia.lib.umn.edu/) and on Archives Space 
(https://archives.lib.umn.edu/repositories/2)  

o Karla Irwin & Tammi Kim – University of Las Vegas – “ Finding a Balance: Processing Born 
Digital Architecture and Design Collections” 

▪ Sample Project: John Levy Lighting Productions, Inc. 
● The first step was to assess the collection and normalize the file 

formats: AutoCAD > PDF/E, Documents > PDF/A, Images > JPG, Sheets > 
CSV 

● Formulate a file structure to organize the materials 
● MPLP 

▪ Sample Project: UNLV Solar Decathlon Records 
● Over 9 GB of records (2,200+ files) from 2013  -2017 
● 37 different file types (Sketchup, Revit, JPG, etc.) 
● Partnered with the UNLV Library Digital Scholarship program 
● Mostly series level processing but some item level processing when 

necessary 
● Increased communication with records creators means better 

processing for future users (file organization, early & active appraisal) 
● Used Archivematica with born digital workflow 

o Collection can be accessed digitally 
● Next Step: Implement Scaling Emulation and Software Preservation 

Infrastructure (EaaSI) 
o Andi Altenbach – Studio Gang – “Architectural Models : Collection Stewardship + Care” 

▪ Studio Gang has about 1400 architectural models at their Chicago office 
▪ When Andi began her project, the models were being stored, with little 

organization, in a variety of housing in the basement of the office 
● Most are smaller, sturdy models meant to highlight specific design 

concepts on a larger project 

https://umedia.lib.umn.edu/
https://archives.lib.umn.edu/repositories/2


● After a project is complete, the models are casually displayed around 
the office but after some time they are boxed and moved to the 
basement  

▪ After assessing the model collection, Andi realized the models needed to be 
stored properly and organized in a more research-friendly manner 

▪ An MPLP approach was used to create a File Maker Pro sheet with basic 
information (size, project name, etc.) 

▪ Andi spent time talking to her colleagues to learn more about the models; such 
as what was important to keep, and what could be discarded, what the project 
was about, information about the materials the models were constructed with, 
etc. 

▪ This process allowed her to learn to “speak their language” and get more buy-in 
for the project 

▪ Andi had shelving racks installed and re-boxed the models 
● Some boxes included windows which allowed the models to be viewed 

more easily 
o This was useful not only for identification but also for 

decreasing the amount of handling a model is subjected to 
▪ At the close of the project, Andi created a booklet to share with her colleagues 

describing the project and it’s benefits 
 

o Discussion: 
Q (Jessica):  Andi (Studio Gang), is the booklet available to share? 
A (Andi): She will take a look and see if it can be shared – really more of an internal 
report. 
 
Q (Jessica): Can people with questions about model storage reach out directly? 
A (Andi): Yes – e mail is aaltenbach@studiogang.com 
 
Q (Jessica)): If oral history interviews were done, were they recorded? 
A (Andi): No but the Communication Division at Studio Gang is involved in collecting this 
information and have slowly been doing more over time, like recording meetings, etc. 
 
Comment: Add a question on the listserv about what training people who work with 
Design Records have received and how they learned to do their jobs. 
 
 
Q (Alison): Cheryll (UMN), was the IT staff you mentioned your partner? 
A (Cheryll): Yes, there was no funding to hire a web developer. Her partner happens to 
be a web developer so he assisted in a volunteer capacity.  
 
Q (Alison): Was the database you used homegrown? 
A (Cheryll): Yes, they primarily used Access. There are 8000 images currently on the 
website and users can access them with a finding aid and a visual platform. 
 

mailto:aaltenbach@studiogang.com


Q (Alison): Karla (UNLV), do you get requests for the original CAD files? 
A (Karla): Not yet, but they can be made available if a researcher would like them. For 
files that require proprietary software, the Architecture library on campus has agreed to 
help users.  
 
Q (Alison): Karla, have you found missing x-refs on CAD files to be a problem? 
A (Karla): Not yet – but the files are mostly from the 1990s and pretty basic in nature. 
They also have an extensive survey form the donors must complete which screens for 
this issue. 
 
Q (Jessica): Has there been any pushback on the donor form, since it is so detailed? 
A (Karla): We have only used it once so far and had good results. There was internal 
feedback, from a UNLV curator, who said it was too long.  
 
Q (Alison): Andi, did your managers create a timeline for your project or was it 
self-directed? 
A (Andi): There was an institutional feeling it needed to be done, with the managers 
having a basic idea of cataloging the models. Upon starting the project, I realized there 
was more to it and formulated a more structured project based on my assessment. The 
project began during the summer of 2017 and continued through 2019, so it was about 
3 years start to finish.  
 
Q (Alison): To all panelists, what was the biggest struggle you faced and what was the 
solution? 
A (Cheryll): We had to carefully consider how to organize and execute the project. The 
size and the number of people involved meant there was a lot of coordination. We 
decided in the end they the files needed their own database.  
 
A (Andi): My challenge was keeping people interested in the project as it progressed. I 
found that the best way to do this was involve colleagues and get their buy in so they 
cared about the outcome and understood how it would benefit them in the future. 
 
A (Karla): We felt like we were being inundated with records! I am not an Architect, so it 
was important to find out what expertise was needed to process the collection. A 
Project Archivist who had some experience with Architecture helped assess the records. 
 
A (Tammi): There was no training – we had to learn on our feet. There was a lot of 
duplicate records so we had to determine what was useful and what was not. 
 
Q (Alison): Looking back, what would you have done differently? What would have 
changed if you had more funding? 
A (Karla): We would have used the same format. We do plan to advocate for more 
funding in the future, especially now that we have a more detailed understanding of 
time and staff metrics.  
 



A (Cheryll): No changes 
 
A (Andi):  Staff investment is important. Don’t be afraid to make strong suggestions, 
keep the focus on the project. 
 
Closing notes: 

● Don’t hesitate to submit article to the American Archivist. You don’t have to 
wait for a special Design Records issue. 

● Please feel free to post questions to the listserv. IT is an open forum and should 
be welcoming to everyone.  

 


