
Comprehensive Exam Suggested Readings List
Updated December 2022

Foundational

Appraisal of Digital Records
● Appraisal of Geospatial Data.

https://geomapp.com/docs/InfoPartner_Appraisal_presentation_final_20110728.pdf. GeoMAPP Informational
Partners Meeting.

● “Appraisal Policy of the National Archives.” National Archives, Revised 2020,
https://www.archives.gov/records-mgmt/scheduling/appraisal.

● Digital Preservation Coalition. “Acquisition and Appraisal.” Digital Preservation Handbook, 2nd Edition, Digital
Preservation Coalition, 2015,
https://www.dpconline.org/handbook/organisational-activities/acquisition-and-appraisal.

● ---. “Decision Tree.” Digital Preservation Handbook, 2nd Edition, Digital Preservation Coalition, 2015,
https://www.dpconline.org/handbook/organisational-activities/decision-tree.

● Huth, Geof. “Module 14: Case Study 1: Appraising One State Government’s Websites.” Appraisal and Acquisition
Strategies, Society of American Archivists, 2016, pp. 55–57,
https://www2.archivists.org/sites/all/files/Module_14_CaseStudy1_GeofHuth.pdf.

● ---. “Module 14: Case Study 2: Imaginative Digital Appraisal in a Small Institution.” Appraisal and Acquisition
Strategies, Society of American Archivists, 2016, pp. 58–59,
https://www2.archivists.org/sites/all/files/Module_14_CaseStudy2_GeofHuth.pdf.

Arrangement and Description of Digital Records – Part 1
● Barrera-Gomez, Julianna, and Ricky Erway. Walk This Way: Detailed Steps for Transferring Born-Digital Content

from Media You Can Read In-House. OCLC Research, 2013,
https://www.oclc.org/research/publications/2013/oclcresearch-transferring-born-digital.html.

● Goldman, Ben. “Bridging the Gap: Taking Practical Steps Toward Managing Born-Digital Collections in Manuscript
Repositories.” RBM: A Journal of Rare Books, Manuscripts, and Cultural Heritage, vol. 12, no. 1, 2011, pp. 11–24,
https://doi.org/10.5860/rbm.12.1.343.

● Lavoie, Brian F. The Open Archival Information System Reference Model: Introductory Guide (2nd Edition). 14–02,
Digital Preservation Coalition, 2014, http://dx.doi.org/10.7207/twr14-02.

● Society of American Archivists. Describing Archives: A Content Standard (DACS). Society of American Archivists,
2020,
https://www2.archivists.org/groups/technical-subcommittee-on-describing-archives-a-content-standard-dacs/de
scribing-archives-a-content-standard-dacs-second-.

● University of California Systemwide Libraries. UC Guidelines for Born-Digital Archival Description. 2017. UC Office
of the President: University of California Systemwide Libraries, 2017, https://escholarship.org/uc/item/9cg222jc.

Basics of Managing Digital Records – Getting You Started
● Cullen, Charles T., et al. Authenticity in a Digital Environment. Publication 92, May 2000,

https://www.clir.org/pubs/reports/pub92/.
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● ISO 15489-1:2001 - Information and Documentation - Records Management - Part 1: General.
https://webstore.ansi.org/Standards/ISO/ISO154892001?gclid=CjwKCAiAh_GNBhAHEiwAjOh3ZAdxvaFc066fhpHn
3NqodsPQpXlnhJgAu4Xg1UKsbZIy0bClP5x9YhoCDJcQAvD_BwE. Accessed 17 Dec. 2021.

● Robek, Mary F., et al. Information and Records Management: Document-Based Information Systems.
Glencoe/McGraw Hill, 2002.

Crosswalking Metadata
● Chan, Lois Mai, and Marcia Lei Zeng. “Metadata Interoperability and Standardization - A Study of Methodology

Part I: Achieving Interoperability at the Schema Level.” D-Lib Magazine, vol. 12, no. 6, June 2006,
https://doi.org/10.1045/june2006-chan.

● ---. “Metadata Interoperability and Standardization - A Study of Methodology Part II: Achieving Interoperability at
the Record and Repository Levels.” D-Lib Magazine, vol. 12, no. 6, June 2006,
https://doi.org/10.1045/june2006-zeng.

● Coyle, Karen, and Tom Baker. “Guidelines for Dublin CoreTM Application Profiles.” Dublin Core, 18 May 2009,
https://www.dublincore.org/specifications/dublin-core/profile-guidelines/. Accessed 27 July 2022.

● Neatrour, Anna, et al. “A Clean Sweep: The Tools and Processes of a Successful Metadata Migration.” Journal of
Web Librarianship, vol. 11, no. 3–4, Oct. 2017, pp. 194–208, https://doi.org/10.1080/19322909.2017.1360167.

● Riley, Jenn. “Understanding Metadata: What Is Metadata, and What Is It For?: A Primer.” NISO Primer Series,
National Information Standards Organization (NISO), 2017,
https://www.niso.org/publications/understanding-metadata-2017.

● Woodley, Mary S. “Metadata Matters: Connecting People and Information.” Introduction to Metadata, edited by
Murtha Baca, 3rd edition, Getty Research Institute, 2016,
https://www.getty.edu/publications/intrometadata/metadata-matters/.

Digital Curation: Fundamentals and Sustainability
● Digital Preservation Coalition. “Advocacy.” Digital Preservation Handbook, 2nd edition, Digital Preservation

Coalition, 2015, https://www.dpconline.org/handbook/institutional-strategies/advocacy.
● Alagna, Laura, and Lauren Work. Beyond the Repository Curatorial Toolkit. OSF, 9 Sept. 2020, https://osf.io/gejqs/.
● CCSDS. Audit and Certification of Trustworthy Digital Repositories. CCSDS 652.0-M-1, The Consultative Committee

for the Space Data Systems, Sept. 2011, p. 77, http://public.ccsds.org/publications/archive/652x0m1.pdf.
● ---. Reference Model for an Open Archival Information System (OAIS). CCSDS 650.0-M-2, The Consultative

Committee for the Space Data Systems, June 2012, p. 135,
http://public.ccsds.org/publications/archive/650x0m2.pdf.

● Cornell University Library. Digital Preservation Management: Implementing Short-Term Strategies for Long-Term
Solutions. 2003, https://dpworkshop.org/dpm-eng/eng_index.html.

● Curation Costs Exchange. https://www.curationexchange.org/. Accessed 6 July 2022.
● Digital Curation Centre. “What Is Digital Curation?” Digital Curation Centre,

https://www.dcc.ac.uk/about/digital-curation. Accessed 17 Dec. 2021.
● Hanson, Karen, et al. “Data Sharing and Management Snafu in 3 Short Acts.” YouTube,

https://www.youtube.com/watch?v=N2zK3sAtr-4. Accessed 6 July 2022.
● Higgins, Sarah. “The DCC Curation Lifecycle Model.” International Journal of Digital Curation, vol. 3, no. 1, Dec.

2008, pp. 134–40, https://doi.org/10.2218/ijdc.v3i1.48.
● “I Survived a POWRR Institute.” Digital POWRR: Preserving Digital Objects With Restricted Resources, 19 Apr.

2019, https://digitalpowrr.niu.edu/institutes/survived-powrr-wkshp/. Accessed 28 Jan. 2022.
● Johnston, Leslie. “What Could Curation Possibly Mean?” The Signal, 25 Mar. 2014,

http://blogs.loc.gov/digitalpreservation/2014/03/what-could-curation-possibly-mean/.
● Lee, Christopher (Cal). “Matrix of Digital Curation Knowledge and Competencies (Overview) - DigCCurr Project.”

DigCCurr, 17 June 2009, https://ils.unc.edu/digccurr/digccurr-matrix.html.
● McGovern, Nancy Y., editor. “Aligning National Approaches to Digital Preservation.” Aligning National Approaches

to Digital Preservation, Educopia Institute Publications, 2012,
https://educopia.org/wp-content/uploads/2018/06/Aligning_National_Approaches_to_Digital_Preservation.pdf.

● ---. “Forward Together.” Research Library Issues, no. 296, 2018, pp. 62–67.
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● ---. “Radical Collaboration and Research Data Management: An Introduction.” Research Library Issues, no. 296,
2018, pp. 6–22.

● ---. SRDD2020: Leveraging Cross-Domain Collaboration for Sustainable Research Data Management.
https://mediaserver.unige.ch/play/137658. SRDD2020: Swiss Research Data Day, Emergent Approaches for Open
Science.

● “OSSArcFlow Guide to Documenting Born-Digital Archival Workflows.” Educopia Institute, 23 June 2020,
● https://educopia.org/ossarcflow-guide/. Accessed 6 July 2022.
● Schumacher, Jaime, et al. to Action: “Good Enough” Digital Preservation Solutions for Under-Resourced Cultural

Heritage Institutions. Working Paper, Institute of Museum and Library Services, Aug. 2014,

https://huskiecommons.lib.niu.edu/allfaculty-peerpub/1056/.

Digital Forensics: Fundamentals
● Kirschenbaum, Matthew G., et al. Digital Forensics and Born-Digital Content in Cultural Heritage Collections. 149,

Council on Library and Information Resources, Dec. 2010, https://www.clir.org/pubs/reports/pub149/.
● Lee, Christopher A., et al. From Code to Community: Building and Sustaining BitCurator through Community

Engagement. BitCurator, 30 Sept. 2014, https://bitcurator.net/files/2018/08/code-to-community.pdf.
● Woods, Kam, et al. “Automated Analysis and Visualization of Disk Images and File Systems for Preservation.”

Proceedings of Archiving 2013, Society for Imaging Science and Technology, 2013, pp. 239–44,
http://www.ils.unc.edu/callee/p239-woods.pdf.

Digital Preservation of Audio and Video: Fundamentals
● Brylawski, Sam, et al. ARSC Guide to Audio Preservation. Council on Library and Information Resources, 2015,

http://www.clir.org/wp-content/uploads/sites/6/pub164.pdf.
● Digital Preservation: Audio and Video Formats on Vimeo. 2012, https://vimeo.com/67159144.
● France, Fenella. “Audio Visual Preservation at the National Archives and Records Administration.” Against the

Grain, vol. 27, no. 4, Sept. 2015, https://doi.org/10.7771/2380-176X.7126.

Intro to Email Preservation
● EA-PDF Working Group. A Specification for Using PDF to Package and Represent Email. text, Board of Trustees of

the University of Illinois, Jan. 2021. www.ideals.illinois.edu, https://www.ideals.illinois.edu/handle/2142/109251.
● Goethals, Andrea and Gogel, Wendy. Reshaping the Repository: The Challenge of Email Archiving. Harvard

University Library, 2010, http://www.ifs.tuwien.ac.at/dp/ipres2010/papers/goethals-08.pdf.
● “Kaine Email Project @ LVA.” Virginia Memory, 2016, http://www.virginiamemory.com/collections/kaine/.
● Smithsonian Institution Archives. The Collaborative Electronic Records Project.

https://siarchives.si.edu/what-we-do/digital-curation/email-preservation-cerp. Accessed 20 Jan. 2022.
● National Historical Publications and Records Commission. Transforming Online Mail with Embedded Semantics

(TOMES).
https://www.ncdcr.gov/things-know/records-management/transforming-online-mail-embedded-semantics-tome
s. Accessed 28 Jan. 2022.

● Stanford University. “EPADD.” Stanford Libraries, https://library.stanford.edu/projects/epadd. Accessed 28 Jan.
2022.

Intro to Processing Digital Records and Manuscripts
● AIMS Work Group. AIMS Born-Digital Collections: An Inter-Institutional Model for Stewardship. Jan. 2012,

https://dcs.library.virginia.edu/files/2013/02/AIMS_final.pdf.
● Daines III, J. Gordon. Module 2: Processing Digital Records and Manuscripts. Society of American Archivists, 2013,

https://mysaa.archivists.org/productdetails?id=a1B0b00000el1BDEAY.
● De Stefano, Paula, et al. Checking Your Digital Content. National Digital Stewardship Alliance, 2013,

https://www.digitalpreservation.gov/documents/NDSA-Fixity-Guidance-Report-final100214.pdf.
● Lavoie, Brian F. The Open Archival Information System Reference Model: Introductory Guide (2nd Edition). 14–02,

Digital Preservation Coalition, 2014, http://dx.doi.org/10.7207/twr14-02.
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Metadata Overview for Archivists
● Baca, Murtha. “Intro to Metadata.” Introduction to Metadata, edited by Baca, Murtha, 3rd ed., Getty

Publications, 2016, http://www.getty.edu/publications/intrometadata.
● Bruce, Thomas R., and Diane I. Hillmann. “The Continuum of Metadata Quality: Defining, Expressing, Exploiting.”

In Metadata in Practice, ALA Editions, 2004, https://ecommons.cornell.edu/handle/1813/7895.
● Riley, Jenn. Seeing Standards: A Visualization of the Metadata Universe. 2018,

https://doi.org/10.5683/SP2/UOHPVH.

Standards for Digital Archivists
● Appendix 6: How to Preserve Authentic Electronic Records. Preservation Task Force, InterPARES 1 Project, 2001,

http://www.interpares.org/book/interpares_book_o_app06.pdf.
● Digital Preservation Handbook, 2nd Edition. Digital Preservation Coalition, 2015,

https://doi.org/10.7207/ithb22-1.
● Hillis, W. Daniel. The Pattern on the Stone: The Simple Ideas That Make Computers Work. 1st ed, Basic Books,

1998.
● Library of Congress. Recommended Formats Statement.

https://www.loc.gov/preservation/resources/rfs/index.html. Accessed 20 Jan. 2022.

Thinking Digital
● Kenney, Anne R., et al. “The Five Organizational Stages of Digital Preservation.” SPO Scholarly Monograph Series,

Michigan Publishing, University of Michigan Library, 2003,
https://quod.lib.umich.edu/cgi/t/text/text-idx?c=spobooks;idno=bbv9812.0001.001;rgn=div1;view=text;cc=spob
ooks;node=bbv9812.0001.001:11.

Web Archiving Fundamentals
● Guidelines for Preservable Websites | Columbia University Libraries.

https://library.columbia.edu/collections/web-archives/guidelines.html. Accessed 20 Jan. 2022.
● Niu, Jinfang. “An Overview of Web Archiving.” D-Lib Magazine, vol. 18, no. 3/4, Mar. 2012,

https://digitalcommons.usf.edu/si_facpub/308.
● “NYARC Web Archiving FAQs.” New York Art Resources Consortium, https://nyarc.org/faq/web-archiving.

Accessed 22 July 2022.
● Pennock, Maureen. Web Archiving. 13–01, Digital Preservation Coalition, 6 Mar. 2013,

https://doi.org/10.7207/twr13-01.
● Stanford University. “Archivability.” Stanford Libraries,

https://library.stanford.edu/projects/web-archiving/archivability. Accessed 20 Jan. 2022.
● Wiedeman, Gregory. “Describing Web Archives: A Computer-Assisted Approach.” Journal of Contemporary

Archival Studies, vol. 6, no. 1, Dec. 2019, https://elischolar.library.yale.edu/jcas/vol6/iss1/31.

Tactical and Strategic

Accessioning and Ingest of Digital Records
● AIMS Work Group. AIMS Born-Digital Collections: An Inter-Institutional Model for Stewardship. Jan. 2012,

https://dcs.library.virginia.edu/files/2013/02/AIMS_final.pdf.
● Barrera-Gomez, Julianna, and Ricky Erway. Walk This Way: Detailed Steps for Transferring Born-Digital Content

from Media You Can Read In-House. OCLC Research, 2013,
https://www.oclc.org/research/publications/2013/oclcresearch-transferring-born-digital.html.

● Eagle Yun, Audra. “Establishing An Accessioning Program.” Archival Accessioning, edited by Audra Eagle Yun,
Society of American Archivists, 2021.

● Faulder, Erin. “Accessioning Digital Archives.” Appraisal and Acquisition Strategies, Society of American Archivists,
2016, pp. 117–85.
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● Redwine, Gabriela, et al. Born Digital: Guidance for Donors, Dealers, and Archival Repositories. CLIR Publication
No. 159, Council on Library and Information Resources, Oct. 2013, https://www.clir.org/pubs/reports/pub159/.

Arrangement and Description of Digital Records – Part 2
● AIMS Work Group. AIMS Born-Digital Collections: An Inter-Institutional Model for Stewardship. Jan. 2012,

https://dcs.library.virginia.edu/files/2013/02/AIMS_final.pdf.
● Forstrom, Michael. “Managing Electronic Records in Manuscript Collections: A Case Study from the Beinecke Rare

Book and Manuscript Library.” The American Archivist, vol. 72, no. 2, Nov. 2009, pp. 460–77,
https://doi.org/10.17723/aarc.72.2.b82533tvr7713471.

● Gartner, Richard, and Brian Lavoie. Preservation Metadata (2nd Edition). 2nd ed., Digital Preservation Coalition, 1
May 2013, https://doi.org/10.7207/twr13-03.

● Society of American Archivists. Describing Archives: A Content Standard (DACS). Society of American Archivists,
2020,
https://www2.archivists.org/groups/technical-subcommittee-on-describing-archives-a-content-standard-dacs/de
scribing-archives-a-content-standard-dacs-second-.

Building Advocacy and Support for Digital Archives
● Eaton, Fynnette. “Taking Control: Managing Organizational Change in Archives.” Management (Ed. Kate Theimer),

Rowman & Littlefield, 2014.
● Kenney, Anne R., et al. “The Five Organizational Stages of Digital Preservation.” SPO Scholarly Monograph Series,

Michigan Publishing, University of Michigan Library, 2003,
https://quod.lib.umich.edu/cgi/t/text/text-idx?c=spobooks;idno=bbv9812.0001.001;rgn=div1;view=text;cc=spob
ooks;node=bbv9812.0001.001:11.

● McKay, Aprille. Partnering with IT to Identify a Commercial Tool for Capturing Archival E-Mail of University
Executives at the University of Michigan. 14, 2013,
http://files.archivists.org/pubs/CampusCaseStudies/CASE-14-FINAL.pdf.

● ---. Will They Populate the Boxes? Piloting a Low-Tech Method for Capturing Executive E-Mail and a Workflow for
Preserving It at the University of Michigan. 15, 2013,
http://files.archivists.org/pubs/CampusCaseStudies/CASE-15-FINAL.pdf.

Copyright Issues for Digital Archives
● Allison-Bunnell, Jodi. “Access in the Time of Salinger: Fair Use and the Papers of Katherine Anne Porter.” The

American Archivist, vol. 58, no. 3, July 1995, pp. 270–82, https://doi.org/10.17723/aarc.58.3.5g34717634366781.
● Behrnd-Klodt, Menzi L. Navigating Legal Issues in Archives. Society of American Archivists, 2008.
● Crawford, Michael. “Copyright, Unpublished Manuscript Records, and the Archivist.” The American Archivist, vol.

46, no. 2, Apr. 1983, pp. 135–47, https://doi.org/10.17723/aarc.46.2.h828222511330241.
● Creative Commons. “When We Share, Everyone Wins.” Creative Commons, https://creativecommons.org/.

Accessed 28 Jan. 2022.
● Dickson, Maggie. “Due Diligence, Futile Effort: Copyright and the Digitization of the Thomas E. Watson Papers.”

The American Archivist, vol. 73, no. 2, Nov. 2010, pp. 626–36,
https://doi.org/10.17723/aarc.73.2.16rh811120280434.

● Dryden, Jean. “The Role of Copyright in Selection for Digitization.” The American Archivist, vol. 77, no. 1, June
2014, pp. 64–95, https://doi.org/10.17723/aarc.77.1.3161547p1678423w.

● Kopel, Matthew. LibGuides: Copyright at Cornell Libraries. https://guides.library.cornell.edu/copyright. Accessed
28 Jan. 2022.

● “S.505 - Sonny Bono Copyright Term Extension Act.” Congress.gov, 27 Oct. 1998,
https://www.congress.gov/bill/105th-congress/senate-bill/505. 1997/1998.

● Stanford Copyright and Fair Use Center. Copyright & Fair Use. 2 Apr. 2013, https://fairuse.stanford.edu/.
● U.S. Copyright Office. Copyright Act of 1790. https://copyright.gov/about/1790-copyright-act.html. Accessed 28

Jan. 2022.
● ---. Copyright Act of 1909: An Act to Amend and Consolidate the Acts Respecting Copyright.

https://www.copyright.gov/history/1909act.pdf. Accessed 28 Jan. 2022.
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