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INSTITUTIONAL CONTEXT

Seeley G. Mudd Manuscript Library
• Public Policy Papers
• Princeton University Archives
• Circa 35,000 linear feet in total

• Personal Papers, Organizational Records, University 
Records, Photographs, Audiovisual, Beer Cans, Laundry 
Bags….

Unit of Department of Rare Books and Special 
Collections at Princeton

Manuscripts, Rare Books, Graphics Arts, Numismatics, 
etc.
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INSTITUTIONAL CONTEXT

Mudd Library
Percentage of holdings described online:

~100%

INSTITUTIONAL CONTEXT

Mudd Library
Percentage of holdings actually 
available online:

~.00011%
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THE PROBLEM

User expectations

Why don’t you have much available online or in 
any electronic form? 
Why do I need to travel to the library to do  
research?  
This finding aid is nice, but I can’t see any 
documents

Traditional responses to these questions not 
satisfying

THE GOLDEN MINIMUM
The goal should be to maximize the 
accessibility of collection materials to 
users. 

What is the least we can do to get the 
job done in a way that is adequate to 
user needs, now and in the future? 
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MINIMUM: METADATA
<c03 level="file">
<did>
<unitid type="barcode">32101052478102<unitid>
<container type="Box" label="Box">1</container>
<container type="Folder" label="Folder”>5</container>
<unittitle>Alexander, Stephen</unittitle>
<unitdate>1926 July</unitdate>
<dao 

xlink:href="https://webspace.princeton.edu/users/
mudd/Digitization/32101052478102.pdf"/>

</did>
</c03>

INTERIM SOLUTIONS

PDF linking
The “Low Rent” Approach
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MINIMUM: DIGITAL OBJECTS (PDF)

EQUIPMENT

Photoopier Barcodes
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WORKFLOW
RETRIEVE BOXRETRIEVE BOX

BARCODE FOLDER(S)BARCODE FOLDER(S)

FILL OUT TARGET SHEETFILL OUT TARGET SHEET

SCAN FOLDERSCAN FOLDER

MOVE FILES TO DIRECTORYMOVE FILES TO DIRECTORY

RUN RENAMING MACRO: PROMPTS FOR
<UNITID>,<CONTAINER>s, SCAN BARCODE
RUN RENAMING MACRO: PROMPTS FOR
<UNITID>,<CONTAINER>s, SCAN BARCODE

RUN EAD UPDATE MACRO (PERIODICALLY) RUN EAD UPDATE MACRO (PERIODICALLY) 

MEDIUM-SCALE DIGITIZATION

The “Low Rent Approach”
Based on Large-Scale Digitization 
principles
Student work in between projects
Low cost and sustainable
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RESULTS

12 collections
Circa 25 linear feet
Throughput to 300 pages per hour

BENEFITS

Sustainable
Low Cost

BUT ALSO:
Preservation

Patron Satisfaction
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NEXT STEPS

Advocacy

Expanded Tracking and Metrics

Levels of Digitization

On Demand Digitization

QUESTIONS?
dsantam@princeton.edu


