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[bookmark: _GoBack]TITLE OF MODULE:   

PLEASE RETURN ASSESSMENT TO: 	Chris Prom (PublicationsEditor@archivists.org) 

WE WOULD APPRECIATE RECEIVING REPORT BY:  			

Please respond to the questions listed below.  Your comments should focus primarily upon concerns regarding content. However, sometimes the line between copyediting and content editing overlaps. Thus, you should call attention to sentences or paragraphs that are unclear or note whether sentence structure, terminology, or grammatical errors detract from the author’s meaning.  These may be issues that a copyeditor unfamiliar with the subject matter likely will not detect. 

Your comments are critical to the editorial process and will be forwarded to the author. Your identity will not be disclosed to the author. As a token of appreciation, a complimentary copy of the module if it is published would be sent to you.

----------------------------------------------------------------------------------------------------------------------------------------

1. The original proposal has been provided along with the module content. Does the content meet the criteria set forth in the approved proposal?  

2. Examine the interpretation of the author.  Does the content reflect the guiding principles of the Trends in Archives Practice series:
1. A target audience of individuals with limited or no practical experience in the area treated in the module, and limited or some familiarity with general archival literature.
1. Approximately 10,000 to 20,000 words in length.
1. Represent the best of current practice and make only limited reference to debates about the more theoretical aspects of archival work.
1. Advice provided appropriate for implementation in a wide range of repositories (in terms of size, repository focus, and available resources).
1. The work will point to other resources of value, both within the new series and in the broader literature.
1. The module content can stand on its own.  

3. Does the module include the following elements? Is the content in each area current, relevant and complete given the above-listed guidelines?
· Introduction;
· Issues/literature review;
· Discussion of relevant standards, technologies, policies, practices, procedures, tools, and services, as applicable;
· Description of current activities in the area, including one or more brief case studies;
· Recommendations; and
· Further readings.

4.  Please comment on the quality of the content/interpretation.  Are there any technical or other inaccuracies?  


5. Spot check footnotes.  Are there any discrepancies?  

6. What is the quality of the writing? How can it be enhanced?

7. In my opinion, the manuscript is:

 ___ Accepted (no substantial revisions needed)      ___ Publishable with revisions (specify revisions)       ___Rejected   
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